
 

How to Book a Parent’s Consultation 
Meeting on Weduc 

 
Please be aware that the screenshots taken on laptop so will appear slightly differently in-app.  

 

1. New “globe” called Parents Evening in the Weduc App. Single sign-in so they do not have 

to register or sign in separately to SchoolCloud: 

 

 

2. Clicking on the globe takes you to available Parent’s Consultations. You will see the 

January Parent’s Consultations – although these are not yet open for bookings.  

 

 

3. From 5pm on Monday 7th December, you will be able to select it. 

 

 

 

 

 

 



4. You then have the choice how to book – automatic appointment or manual 

 

 

5. You will see your child(ren)’s teachers and can select which ones you want to make an 

appointment with 

 

6. You will then be able to see the available slots. Hovering over any of them (if using a 

mouse) changes the text to “book”.  

 

 

 



7. Confirm the appointment and add any notes for the teacher, then click “Save” 

 

 

8. Appointments are saved and a confirmation email sent. 

 

9. Clicking on “View/Print” brings up this dialog box with the instructions for the evening, 

which are also emailed. 

 

If you would like a virtual, online 

appointment, please note that 

here.  If you are able to, this will 

help to keep everyone safe.  


